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VALUE ADDED COURSE (Professional Etiquettes)
M. Sc Food Technology

Students of M. S¢ Food Technology 1™ year are hereby informed that valye
added course “Professjonal Etiquettes” is scheduled from 1 February 2022 in
your respective classroom, Academic Block-I1I.

Schedule:

* Time Slot: 03:00 PM to 05:00 PM
* Key Speaker: Mrs. Aishwarya Kaushik
® Duration: 2 hrs

Program Overview:

to deal with complex transactions in the corporate world and are able to maintain
books of accounts as per the requirement.
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VALUE ADDED COURSE (Professional Etiquettes)
B. Sc (H) Agriculture

Students of B. Sc (H) Agriculture III" year are hereby informed that value
added course “Professional Etiquettes” is scheduled from 01 Feb 2022 in your
respective classroom, Academic Block-III.

Schedule:

e Time Slot: 03:00 PM to 05:00 PM
e Key Speaker: Mrs. Aishwarya Kaushik
e Duration: 2 hrs

Program Overview:

The objective of this course is to develop accounting professionals who are ready
to deal with complex transactions in the corporate world and are able to maintain

books of accounts as per the requirement.
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Course Code AG -01  Course Name- Professional Etiquettes
(36 hours)

Fosters a professional environment.

Generates a base level of mutual respect.

Improves communication between employees.

Creates a baseline for interaction with those of other cultures.
Improves your business image.

Module 1. 12 Hours

Workplace Courtesy: Everyday courtesies include holding the door for the person behind you,
privately and publicly thanking colleagues who help you, encouraging your co-workers, and
treating others as you would like to be treated. Neglecting these courtesies can damage your
relationships, cause hurt feelings, and lead to misunderstandings that are difficult to repair. In this
unit, we will explore workplace manners and the positive behavioral qualities most employers seek
in their employees.

Module 2.12 Hours

Workplace Communication: Employees are regularly expected to interpret information correctly
and communicate with their colleagues, customers, and clients in a respectful manner. Effective
communication can increase motivation and create a positive work environment. Even so, one of
the leading causes of conflict in the workplace is a lack of adequate or clear communication.
Miscommunication can arise from a number of sources, including poor listening skills,
misinformation, and misinterpreting verbal, nonverbal, and virtual messages. In this unit, we
explore ways to avoid communication errors; since they can lead to disastrous results if left
unrecognized and unchecked.

Module 3. 12 Hours

Diversity in the workplace: Organizations that encourage their employees to share new and
creative ideas to get a competitive edge. Practices that foster diversity and inclusion increase
employee satisfaction by making everyone feel like a valuable member of a team working together
toward a common goal. Bringing people who have different ideas and experiences together creates
a diverse community that can harness the talents of each individual for the good of the whole.
While many companies have a diverse workforce, it takes effort and understanding to create an
inclusive environment where everyone feels like they are valuable and appreciated. In this unit, we
explore diversity and inclusion in the workplace.
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Course Overview

» Make a Good First Impression.

 Listen before speaking.

» Communication is Key.

' Understand your Work Environment.
'Be Personable Yet Professional.
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CERTIFICATE OF VALUE ADDED COURSE

This Certificate is awarded to Mr. \z\m _PALAY. KAUR __________
of Program_sc. (1) AGRTculTORE ___ Yéar/Semester __ 2% _
for successfully completing a value added course _______ e
e " PROFESSTONAL. _ETIQUETTES Y o __ o
offered by Department of _AgrrcinToRe I
during _4-2-22_-22--02 ___________ |
@;«(&Nﬁ . ] (—
oordinator
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CERTIFICATE OF VALUE ADDED COURSE

v
This Certificate is awarded to Mr./Ms. AnOOP _KUMAR STNGH
a

of Program & sc (1) AecRTClnTURE____ Y€ar/Semester __ "¢ _____ __
for successfully completing a value added course ____________

e ___PROFESSTONAL ETTRUETTESY
offered by Department of _AwgrcoiTuRe ___________________

during _3-2-22 - 22-3-00 ___________
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Head - AUty of Agricyinypy
Department of Agriculture n Mﬂ»m;a:? % W P
~Invertis University, Baretlls CHY-2a3123 n W e
L e ﬁl@@z@A/../m'CA/
’ _—
LR\




Ay

CERTIFICATE OF VALUE ADDED COURSE

offered by Umﬁmigmsﬁ of m@?mcﬁcmm
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CERTIFICATE OF VALUE ADDED COURSE
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CERTIFICATE OF VALUE ADDED COURSE

v
This Certificate is awarded to Mr./Ms. RouIT PAL

of Program_psc: (1) AGRTCLLTORE __ Yéar/Semester __s¥*
for m:nnmmmmczw\ noBEmaPm a value added course ____________
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iV
This Certificate is awarded to Mr./Ms. TRARUSH MARAV _________
~ of Program_g.sc. ()_AGRIcOLTURE __ Year/Semester __ ™t
.~ for successfully completing a value added course ____________
e __'PROFESSTONAL ETTQUETTES”
offered by Department of _AsrIcULTORE ~___________________
during __4-2.22 - 29-%-922 ___________
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M ~ This Certificate is awarded to Mr. \Zm NMOHD- AHTESHAM
' of Program e (i) AwgiciToRe ___ Yéar/Semester _s 4
N - for m:nnmmm?:% completing a value added course ________
[ CPROEESSTONAL FITRQUETTES®
| offered by Department of _pcxcocroee

_M during __4-2-22 - 29-%-02 |
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CERTIFICATE OF VALUE ADDED COURSE

This Certificate is awarded to M. /MS. ADRTTYA_KLMAR _MALRNA

of Program_f-sc 1o AceICuLi0RE___ Year/Semester __»**
for f:n:;}::: completing a value added course ____________
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CERTIFICATE OF VALUE ADDED COURSE

g
This Certificate is awarded to Mr./Ms. _ANTALT KOMART

. of Program _f.se_(m) AmRTCuLTURE _ Yéar/Semester __mwe_
. for successfully noHﬂEmHEm a <mEm added course ____________

during __i lwnpmfimmblﬁr ..........
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Dean Faculty of Agriculture )
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CERTIFICATE OF VALUE ADDED COURSE

This Certificate is mémamm to Mr. \Zm IRIPTT _SHIVA
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during __i-2.22.- 29-8-22. ___________ |
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CERTIFICATE OF VALUE ADDED COURSE
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- This Certificate is awarded to Mr. \Zm _SQLRABH. KUMAR _______ |
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CERTIFICATE OF VALUE ADDED COURSE
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CERTIFICATE OF VALUE ADDED COURSE
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This Certificate is awarded to Mr./Ms. PRIYA STNGH
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CERTIFICATE OF VALUE ADDED COURSE
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CERTIFICATE OF VALUE ADDED COURSE
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- This Certificate is awarded to Mr./Ms. SHRevA SINHA__________
- of Program_f:sc.(1) AGRICUITORE __ Year/Semester __z**
. for successfully completing a value added course .
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CERTIFICATE OF VALUE ADDED COURSE

v
This Certificate is awarded to Mr./Ms. MEGHA KUMARI
of Program @ .se. (W) _AGRICULTURE Yéar/Semester 3" X

for successfully completing a value added course ____________
“ PROFESIIONAL ETTOLETTRS”
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Deipait i Dean Faculty of Agriculture
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CERTIFICATE OF VALUE ADDED COURSE
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This Certificate is awarded to Mr./Ms. MOHD: AASTE

of Program %:Se. (1) AGRICULTURE. yéar/Semester __3*2

for successfully completing a value added course __________—
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of Program ?-Sc. (1) AGRTCULTURE M\mmn\mmammﬁma _3
for mcnommwmcb.v\ ooEEm:bm a value added noﬁmm

g7 AN TR B I S 1

during __4-2-292 -9272-%-22 _______ ‘ ;
[ , /
%F\

Head of the wm,m_ngmi Course Coordinator

Dean Faculty of Agriculture
Department of Agniculture Lind
, Invertis Cs:\m?:« Bare iy

T e




INVERTIS

UNIVERSITY m»nm:-r<

=)

INVERTIS UNIVERSITY

CERTIFICATE OF VALUE ADDED COURSE

This Certificate is awarded to ZH /Ms. BUARAT kbitwwEZkDg/\

of Program £:Se. (v AGRTCULTURE. Yéar/Semester ___ ¢
for mznnmmm?_? completing a value added noﬁmm |||||||||||| B
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This Certificate is awarded to Mr. \Zm NMONTKESN

of Program % gc.(H) AGRICULTURE. Yéar/Semester __ 2
for successfully completing a value added ooE.mm
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This Certificate is awarded to Mr./Ms. MADTTONT PRAMAY KOMAR
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CERTIFICATE OF VALUE ADDED COURSE

This Certificate is awarded to ZH.\Z\m. _GORLEEN RALR
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