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Course Overview

» Make a Good First Impression.

 Listen before speaking.

» Communication is Key.

' Understand your Work Environment.
'Be Personable Yet Professional.
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Course Overview

Al the stages in depth like Pre-writing,
Irafting and the final revising stage which
ricludes editing and proofreading.
.C's of Academic writing which are clarity,
oherence, control and credibility.
Steps- Planning, Drafting, Sharing,
vluating, =~ Revising,  Editing  and
Wlishing
V%AL/ Redistrar \D‘\ '*L
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