


Deetalled Syllabus
UMIT-1 Digital Conyputer

Dhgital Computer: Introduction, Rasic dingram, Evolution of compuiers, Gener alion o
Compuiers, Compuier peripherls inputioufput devices, Computer classification
Microcompuater, Minicomputer, Main frame compuler, Super computer, Types
printers-Dot matns, Inkjet, Lascr.

Hasic Gales and Number Systems: Basic Gates - AND gate OR gote OR NAND gate, NOR
gate, EX-OR gates, HOT gate logic diagram of gates, Number Systems - Binary number,
Dhecimal, Hexadecimal, Octal, BCD conversion af number systems,

UNIT-2 Introduction to MS-OFFICE-2003 J

Introduction fo MS-OFFICE-2003, word 2003 Document creation, Editing, formsatting
table handling, Execl-2003, Editing, working Retrieval, Imporiant functions, shorl cut
keys wsed in EXCEL. 4

MS-Power point 2003-Job Profile, Elements of Power point , ways of delivenng
Presemation, concept.of Four F's (Planning, Preparation, Practice and Presentation
ways of handling presentations e.g. creating. eaving shides show controbs, Add
formatting, animation and multimedia effects,

UNIT-3 Database system concepts

Database system concepts, Data models schema and instance, Database
Introduction 1o MS-Access 2003, main companems of Access tables, (Juene
Forms table hundling,working on Query and use of database.

History of Internet, equipment required for Infemet connection, DIOWSE
Explorer, Mozilla Firefox, Google Chrome) :

Text and Reference Books
| Sinhka, P.K., Computer Fundamentals, BPB Publicaiiens.

2. Raja Raman, ¥, Computer Programming in ', PHI Publication.
3. Hunt M and Shelley 1. “Computers and Commoen Sense™ Préd ice H
4. Alexis Leon, “Introduction to Computers” Vikas Fublishing Hous
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