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UNIVERSITY BAREILLY R

B.Com.: Semester-I
SEC-1
BCR121: FUNDAMENTALS OF COMPUTER
Teaching Scheme _
Lectures: 3 hrs/W
Tutorials: | he/Wi

Credits: 4

P :
Course ObJectlve

4 CO3 understand the various functﬁ;ns of opétatmg system
CO4 ge‘z practxoes of dlfferent functwn of MS Word

Unit I;
Introduction to Operating System' Types & sérvice of: operatii
Desktop, Shortcuts Status bar, Title Bar, Menus, Task Bar, Conitro .Pane‘

Unit II1; - v
MS W01d Tntr 11 10"

UnitIV: '
MS Excel: Inuoduc’uo ik}
Unit V:

MS PowerPoint: Introducti'(’m-aaid Eugc’—;ionalgtié

Suggested Readings

» Computer Fundamental, V. Rajarjaman, Prentice Hall of India, 4 Edition
* Computer Fundamental, P.K. Sinha: BPB Publications, 2nd edition, 1992. -
* PC Software for Windows, R.K. Taxali, Tata McGraw Hill, Golgotia Publications, latest edition.
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