Dear Karan Singh,
Congratulations and welcome to GENPACT India.
You have been selected as a Business Analyst through the Campus Placement Event

A3 you &7B gware, You are joining an org anization that has a bong proud history of leadership in Business

Procass and Inferma tion Technology Outsourcing services, and is globally respected For continually
delivering exc eptiona! client service and consistent bBusiness results.

We've buren getling better every day, since incegtian, We d ¢ that because of people | ike you. People wit h ’
& "can do” atuiude who ha ve halped us build a unigue 3 nd successful company.

We wish te confirm that you have read and underst ood the following:

A} Joining Genpact

Tne coripany will pay for transpartatian Lo the On-boarding lecation and further to the final piace

ot my wark During the first 15 days Genpact will arrange far my guest house stay {for outstation
candid ates anly].

Yoy __‘\// Mo

8) Compensation & Benefits

t underst and szlary and beneflits provided by the orga nization will be as per the terms and
candiaons in the offer tetter

{ know thar I am ertiried to Mediclaim, accident insurance and life insurance
| May or May Not te entitled to annugl perfermance bonus based on nify performance

know b will receive srnual increment only on annivercary of rny joining based on my
cerformance

1 obpofile

| know that after the intial training | will be assigned my process. Assignment of process and City
of waork is s¢lely dependent an buiin/ess needs and requirements. Once assigned, 1 will accept the
assigned city and process. Yes No

i know that 1 cannat request for a transfer in the first 18 Months of joining t he process. '
Yes _ p No
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’ Traraformgtion
) Hoppern Heve

tknaw that shilt timings and wark hours vary hased on the busines s | am assigned to and that | .
may be required to workinthenight Yes __ v No

I'am aware that my pr(\]l/‘n/qlions wili be hased on my
performance. Yos No

funderst and that the growt hin the orgamizatinn s based gn my perlormance, company values
educationat quatkification and expenence. ¥os No

1can apply for any ather Joh / Process in Genpa t oaly after completing 18 months in the
Organizatson,

Training and education

fknow that { will be entitied Lo participate in aay in house training conducted at Genpact after
being nominated by rmy managers

i know that after 6 months with Genpact | can choose to do courses through the education@
wark program, after being nominated by my manager.

Guest house atco nunogation

I know guest house a ccommodation will be provided fora maximum of 15 days to all outstation
candidates,

FI  Transport / Other facilities
. underst and that home pic kup and drop would be provided only between §:00 p.m. and 7:00
a.m
s The compaay wili provide transpost in NCR region only to Ghaziabad, Noida, Dethi and Gurgaon.
Simitarky Hyderabad, Bangaiore, Kolkata and Jaipur will have regions where transport is available
Betails will be given at the time of joining,
+  Lknow thatif the shift starts ar ends between 7:00 a.m and B:30 p.m, transport will be provided
only fram the pckop peints and ta drop points.
v lam aware that AT machines and Bank represent atives will be availabie in office premises to
help me wi th my hanking reg }ulremen\s for specified days only).
G) Leaves

*

1 know that a Genpact India full time employee is entitled to 25 days of leaves given on a prorate
natis, hased on da te of joining.

Qver and above 25 leaves, emplayees get festive offs which are different for different processes
/ {ocations.

| know that carned leave can be carried forward and accumulated to 3 maximum of 30 days. Any
leave tevyond 30 days will lapse if not availed. Encashment ¢ f earned leave will be alfoweg only at
the time of separation from the company and will he g overned by the existing peolicies.

+  Aflleave reguested are subject to agproval of the manager.

adl exceptions on leaves as agreed with the opera twons manager will be hanoreda s documented
nere.

*

i know my weekly off s can be staggered or fixed based on process requirements

Yes, v..'/_ L No
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Please note that this offer is 5ubject to your sucees

. stully commpleting your course, and wifl be deemed 1o
be withdrawn by the ¢ ompany

lear the same irres pective of the fact that you may have
cyment with us.

in-case you fail ta ¢
formally commenzed your training/e mpi

Al the point s mentioned ahove 3 re subject t

' o change and will be ap plicable to you as per the
prevalent company palicy at the time of your joining the company.

B i R U

Kindly sign and return a copy of this letter as 3 token of yaur acceptance

We welcome you and wish you Bvery success in your career with Genpact

Wita Warm reg ards

For Genpact India

Ramit Tyagi

Assistant Vice President - Human Resources
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