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Dear Ayashi ihanna,
Congratuialions and welcome 1o GENPACT India.

. !
You have been selecied as a Business Analyst through the Campus Plazement Event.

i
AS yoU are aware, you are joining a n organization that has a long proud his tory of leadership in Business .
X 1
Process and Informa tion Technology Outsourcing services, and is ghobally respected far continually
delivering exc eptional client service and consistent business results.

4
We've been getting belter every cay, since inception. We do that because of people like yo

u. People with 1
a“cande” atltude who ha ve helped us build a unique and successiul company. '

We wish to contirm that you have read and underst pod the following:

Al loming Genpact

The company will pay for transportation (o the Gn-baarding iocation and furtherto the final place !
of my work Curing the first 15 days Genpact will airange for my guest howse stay (for outstation '
candidares onlyl.

Yes v .

MNo_ .

86} Compensabion & Berefits

| ungerstand calary and trenefit s provided by the orga:n

ization will be as per the terms and
conditions inihe offer letter

o iknow that!am eniledto Mediciaim, accident insurance and life insurance

|
. IMay or May Mot e entitled to annual performance bonus based on my performance !

o lkpovs | wild receve annualincrem ent only on aneiversary of my joining ba sed on my

serforinance

\
¢y Jobprofile

. Assignrnent of process and City

of work is selely dependent on busingss needs and requirements. Once assigned, | will accept the ' I
assigned Cily nd process. Yes ¥’ ___No_

o i krow that after The inine training § will be assigned my process

«  1krow that | cannot request tor 3 transfer inthe first 18 M
N VP —

onths of joining the process.
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I knaw that shift timings and work hours vary baszt anthe busings s 1 am assigned to andthari
may be required Vo work i thermght Yes | No

| am aware that my promgtions witt be based onmy .
performance. Yes v __No

\ underst and Lhat the growt h in the arganization is based gnmy perfurmance, campany values,
educational qualification and experiens e.Yes __yr” _ Nu .

| can apply for any other fob / Processin Genpacl only after completing 18 months in the
QrgAnIzation.

U} Traiming and education

s+ 1xnow thal bwi il be entitled to padticipatain any nhouse training conducted at Genpact after
peing nomina ted by my manzger )

« | know that aiter 6 menibs with Genpact | can chodse 19 do courses through the education@
work grogram, alter being nominated by my manager

£)  Guest house acew mmuodation
s | know guest house accommodation wi
tandidates.
F)  Transport / Other facilites
« tunderstand thath
a.m

1} be provided for 3 maximum of 15 days 10 all outstation

nme Gic kup and drop would be provided only between 8:00 p.m.and 7:C0

+  The company will provide transpert in NCR region onby 1o Ghazigbad, Noida, Delhi and Gurgadn.
similarly Hyderabad, Bangalore, Kolkata and laipur will have regions where transpert is avallable.
Details will be given 3t the time of joining.

«  iknow thatil the shift starts ar ends between 7.00 a.rn and B:00 p.m, transport will be provided
only frem the gickup points and to drop points
e iam aware that ATM machines and Bank represent atives will be avail able in office premises 10
heip me wi th my Lanking requirements {on specified days only).
G) Leawes '
o tknow that a3 Geapact india fulitime employee s

entitlzad to 25 days of leaves given ona prorate
hasis, hased on oa = ef juinng.

«  DOyer ang above 15 leaves, employees get testive of fs which are dif

{erent for different processes
/ locations.

e | wnew that earned leave can be carried forward and zccumulated 1o a maximum of 30 days. Any
leave bevont 10 days willlapse if mot availed. Encashrent of earned leave will be allowed only at
Lhe 1ime of separation from the company and will be governed by the existing policies.

v Allleave reguasied are subjectlo approval of the manager. .

« Al exceptians on lesves a5 agre ed with the oparations manager will be honored a s documented
here.

o 1 Rnow my weekiy offs can te stoggered or fixed based on process reguirements.

LS / No
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Please not e that this offer is subject to your successfully complet ing your course, ang will be déemed to

be withdrawn by the ¢ ompany in-case you fil 1o clear the same irres pactive of the fact that you may have
formally commenced your training/employment with us.

Adl the point s menticned abova are subject o change 2nd will be ap plicable to you as per the
orevaient company palicy at the time of your joining the company,

Kindly sign and return a copy of this letter as a token of your acceptance

We welcome you and wish you every success in your career with Genpact .

With Warm regards

for Genpact Indis

Ramit Tyagi

Assistant Vice President - Human Resources
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