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Bear Anchal Sharma, 1
Congraruiat.ons ang welcomne to GENPACT India |
Youliaye been selecied as a Business Analyst through the Campus Placement Event, |
.
As yuu gre aware, You ore joining an organization that has s long proud history of leadership in Business I

Frocess sna Informa tion Technology Outsourcing services, and is globally respected for conti nually

delivering exc eptional client service and consistent business resuits.

We've been getting better every day, since inception. We d o that because of people like you. Peaple wit b

2 “ran do” 3utitude who have helped us build 3 unique & ng s uccessful company.

We wisnzo confirm that you have read and underst oed the following:

A

A1 lain og Genpact

tandidates oay )

Yes _ / . No

B} Cumpensation & Benefils

conditicns in the otter letter

. anows ! will teceive annual
cedormance

Cy icbprofile

. PoAr

of wors s solaty ge

SISIBNEC City anu

I May or May Rt bz entitled to annual performance bonus based on my performance

increment only on 2 nniversary of my joining ba sed on my

ow that aftar the il 1r3ining | wilt be 3ssigned my process. Assignment of process and City
wdent on bu?r:}ns needs and requirements. Once assigned, | will accept the
sores ’

The company will pay for transportation 10 the Qn-boarding logaticn and further to the final place
of my work. During the st 15 days Genpant will arrange for my guest hiouse stay {fo

f outstation |

b understand salaty and benefit s provided by the orga nizalion will be as per the terms and |-

tknow that t am entitled to Mediclaim, accigent insurance and life insurance

o lxnove that 1 cannot request for a transferin the first 18 Months of joining the process.

Yes __ L~ No
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tknow that shift imings and work houry vary
may be required t 0 work ir the mght. Yes

parformance Yes v NG

educational quablication and experienc e. Yes

organization.

b

Training ang education

being nomina ted by my manager

based on the busines s | am a4
\/; Mo

1am aware that my pr(:mgtmn‘. will be based on my

work program, afler oring nominated by my manager.

g} Guest house acco mnmodation

»
cangidates.

F) Transport / Other facitities

.

a.m

genpact
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signed to and that |

I underst ang that the growt b inthe arganization is based on my perlarmance, company values,
el No
Ican apply for any other Job f Process i Genpa of only after compieting 18 monaths in the

tknow that | will be eatitled to participate in 2ny 10 house training conducted at Genpact after
Cknow Lthat alter b monthis with Genpa<l | can choose te da courses through the education@
1 know guest house 2 ccommodation will be provided for a maximum 0f 15 days to all outstation

tunderstand 1hat homne pic kup and drop would ke provided only between 8:00 p.m. and 7:00

The company wil pravide transport in NCR region only to Ghazizbad, Ncida, Delht and Gurgaon

Similarly Hyderabad, Sangalore, Kolkata and Jaipur wiil have regions where transport is available

Details wilt be givern at the time of joining.

only from the pickup points and te drop points.

G} Leaves
-

basis, based on da t2 of joining.

Jiocatigns,

Lknow that if the shift starts or ends between 7:00 a.m and B:00 p.m, transport will be pr ovided

1 am aware that ATM mackines and Bank representatives will be available in of fice premises to
help me with my banking reguirements (on spec fied days anty)

| know that @ Grenpact India Full time employee is entitled to 25 days of leaves given on 3 prorate
QOwvar and ahove 25 leaves, employees get festive offs which are gifferent for different processes

know that earnad ieave czn be carried forward and accumulated te @ maximum of 30 days. Any

jzave bayond 30 duys will lapse f not availed. Encsshment o f earned leave wilt be allowed only at

nere

Genpuet tadia Private Liniited
{(Farmerly known as Empower Research Knawledge
Services Pyt Led }

DLE City. Pliase V, Sector 54,
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P know my weekly affs can be staggered or fized based on process requirem ents,

the time of separation from the company and will e g overned by the existing policies.
Allleave requested are subject to approval of the manager.

all exceptions on leaves 25 agreed with the operatians manager will be honored a s documented

Kegd, Of'f.:.Delhi Information Technology Park,
Shascri Park, GT Road, Dethi, India 110 053
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Flease note that this affer is subject to your suzcessfully completing your course, and will be deemedto

be withdrawn by the c ompany in-case you fail to clear the sameirres pective of the fact !hat you may have
farmaily commenced your training/empicyment with us.

All the points mentioned sbove are subjecr o chang_ and will be ap phicable 1o you as per the
prevaient ¢company policy at the time of your |om|ng the canipany.

Kindly sign and return a copy of this letter as 3 token of your acceptance

We welcome you and wish you every success in yaur career with Genpact

With Warm reg ards

For Genpact India

Ramit Tyagi

Assistant Vice Presidzsnt ~ Human Resourcas
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