APPOINTMENT LETTER
May 9, 2019 |
Dear Aparna ,

Welcome to Wipro Limited (Company/Wipro’) and congratulations on your appointment as Management :
Trainee. The terms of your employment with the Company is listed below. Please be informed that the terms
may be modified pursuant to changes in the Company policy updated from time to time.

1. Appointment Details: !

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing :
by the Company. |

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of i
the probation period, your appointment shall be confirmed at the discretion of the Company based on ‘
your performance and other criteria as applicable to your band and stream. Unless confirmation is
communicated in writing, your probation period shall be deemed to have been extended.

The retirement age is 58 years.

You may be transferred to any other location, department, function, establishment, or branch of the
Company or subsidiary, associate or affifiate company, in such capacity as the Company may from
time to time determine. In such a case, you will be governed by the terms and conditions of service |

applicable to the new assignment including compensation, working hours, holidays, leave, people
policies, etc. i

e. We provide support to our global customers through various Company locations in India to suit
customer requirements by operating 24x7. You would be operating from any of these locations and in
any of the shifts, including night shift, as may be decided by the Company, keeping in mind the
business needs and deliverables to customers.

f.  This offer of appointment is subject to your successful completion of all curricular requirements as laid !
down by the University/Institution for award of the degree/diploma and the requirements, including
aggregate, specified by the Company for your role, and any other criteria specified by the Company in '
terms of your educational qualifications on/before the date of appointment. ‘

g. The copy of this letter duly signed by you, has to be mandatarily submitted on the date of joining, !
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2. Compensation:

You will be eligibie for:
a. Compensation and benefits in accordance with Annexure lll - Salary Offer Sheet.

b, Variable Pay - The .d.etails of this compoenent are listed in Annexure V. The Variable Pay program may '
be changed or modified in part or full thereof from time to time, at the sole discretion of the Company.

c. - Other compensation and benefits in accordance with Company policy as modified and intimated to you '
from time tfo time. ‘

d. Your salary will be reviewed periodically as pef Company policy. !

e. Changes in your compensation are at the Company’s discretion and wili be subject to and on the basis

of your effective performance and the performance results of the Company during your period of '
employment and other relevant criteria. : ‘

3. Other Benefits: i
You will also be eligible for:

a. Leave, holidays and working hours as applicable to your stream and location of posting. '

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company. .

¢. Participation in the Company's Provident Fund Scheme (PF} as per the policies applicable to your
band and stream. '

d. Leave Travel Assistance (LTA) as per the Company’s policy.

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI !
Act. Contributory Medical Insurance for your band.

f Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.

g. Please refer to the detailed policies in the Company's intranet portal i.e. mywipro.wipro.com

4. Responsibilities:

a. In view of your position and office, you would be expected to perform all responsibilities effectively, ‘
diligently and to the best of your ability and ensure results. There may be times when you will be
expected to work extra hours to achieve the above when the job so requires. At ali times, you are
required not to engage in activities that have or will have an adverse impact on the reputaticn / image
and business of the Company, whether directly or indirectly.

b. You may be required to undertake travei for business purposes for which you will be eligible for ‘
reimbursement of travel expenses as per the Company policy applicable to you.

c. We are committed to ensure 'Integrity’ in all aspects of the Company’s functioning. You are expected to !
comply with all the applicable policies of the Company including the Code of Business Conduct and
Ethics ('Policies’) as they form an integral part of the terms of your employment with Wipro. '
Consequently, you are required to understand the scope and intent behind these policies and to
comply with the same. These Policies are updated / modified on a periodic basis and new policies may
be introduced and notified to employees from time to time and you will be required to comply with the
same.
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12. Pre Joining Program (PJP):

During the time period between your offer and onboarding, the Company will provide you an online, self-
directed learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology

track to learn and we urge you to utilize this opportunity to gain hands-on expetience so as to enable you to
obtain a suitable project.

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment '
by submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely,
For Wipro Limited,

e L
R |

. .
Sunil Kalachar ‘
General Manager — Talent Acquisition

| have read, understood and agree to accept the employment on the terms and conditions herein. |
| shall be reporting for dutyon __/__ /

Name: '

Signature: Date: _ [ /

Place:
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ANNEXURE 1ll

SALARY OFFER SHEET T
Name :Aparna II
Position: Management Trainee Career Group: TRB - li !
You shall receive saiary as detailed below. ’ |

Basic 11,667

HRA 5,834 |

Bonus 2,333 ‘

Wlpro Beneﬂts Flan (WBP) 4,854 |
" Total Fixed Cas |
PF (Employer Contribution) 1,800 |
Gratuity (5.31% of Basic) _ 620 "
Total leedzCompensatl n ‘ \

.ompensation:Be . L _ ik |
Health benefit (Medical) 600 ‘

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be '
eligible for payment of gratuity as per the Wipro Policy for the same.
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Apart from the standard salary components, Management Trainees are also entitled to the following unique
Company Benefits to help you manage during exigency.

a.
b.

C.

d.
Date:

!

Interest free loan of Rs.20,000/- towards housihg deposits or towards purchase of two wheeler

Contingency loan of Rs.50,000/- towards housing deposits or illness, death in immediate family or
self-marriage

Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI
scheme.

Medical Insurance Coverage up to Rs 2lac per annum,.
!
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